BO THONG TIN VA TRUYEN THONG  CONG HOA XA HOI CHU NGHIA VIET NAM
' Poc lap - Ty do - Hanh phiic

S&: 04 /2008/TT-BTTTT
Ha Néi,-ngay 09 thang 7 ndm 2008

THONG TU
Huwéng din thye hién mét s6 ndi dung cia
Nghi dinh s6 105/2007/ND-CP ngay 21 thang 6 nim 2007 cta Chinh phi

vé hoat dong in céc sin phAm khong phai la xuit ban phim

Cin ot Nghi dinh sé 105/2007/ND-CP ngiy 21 thang 6 nim 2007 cla
Chinh phti v& hoat déng in c4c san pham khong phai 14 xuit ban phdm;

Cin ctt Nghj dinh s6 187/2007/NP-CP ngay 25 thang 12 nim 2007 clia
Chinh phu vé& quy dinh chire ning, nhiém vy, quyén han va co ciu tb chirc cia
Bo Thong tin va Truyén théng;

Dé thuc hién thdng nhét trong ca nuéc, B4 Thong tin v Truyén thong
hudng dan chi tiét thye hién mét sé ndi dung ciia Nghi dinh s6 105/2007/NP-
CP ngay 21 thang 6 ndm 2007 ctia Chinh phu (sau ddy goi tdt la Nghi dinh
105/2007/NP-CP) vé hoat ddong in cac san phdm khoéng phai Ia xult ban pham
nhu sau: :

I. MOT SO QUY PINH CHUNG

1. V& hoat déng in
T4 chitc, ¢4 nhan khi tham gia hoat dong mot trong ba khau: ché ban in,
~in, gia cOng sau in va photocopy d&u phai thwe hién cic quy dinh ctia phap
fuat v& hoat dong in.

2. Véin vang ma

2.1. Vang m3 quy dinh tai Nghi dinh s6 105/2007/ND-CP 13 céc sén
phém in va phai ddm bao khéng c6 ndi dung vi pham céc quy dinh vé quang
c4o va cac quy dinh khac cia phap luét ¢6 lién quan.

2.2. S& Thong tin va Truyén théng chiu trich nhiém x4c nhan viéc dang
ky loai vang mi duoc in. '



3. Vé in cAc san phim phai c6 viin ban thoa thudn

3.1. Co s¢ in phai ¢6 van ban théa thudn ciua co quan quan 1y nha nudc
chuyén nganh c¢6 thdm quyén khi tham gia in céc san phim: Chimg minh thu;
hd chiéu; van br?mg, chirng chi cua hé théng giao duc quéc dan, cu thé:

a) In san phim 13 chimg minh thu phai ¢6 van ban chip thuin cta B
quéan 1§ chuyén nganh vé loai chimg minh thu do;

b) In hd chiéu phal co van ban chép thuan cua Bo Ngoai giao hodc B6
Coéng an;

¢) In vin bang phai c6 vin ban chép thudn cia B¢ Giao duc va Pao tao;

d) In ching chi cia hé thng gido duc qubc dan phai ¢é vin ban chap
thuan cta co quan, t6 chitc cdp chimg chi.

3.2. Khi nhan in phai ¢é ban miu dugc xac nhin ctia co quan quén 1y nha
nuéc c6 tham quyén quy dinh tai diém 3.1 khoan 3 Muc I ciia Théng tu nay.

4. Vé in gia cong cho nwéc ngoai

4.1. Co s¢ in gia cong cho nudc ngoat phai ddm bao:

a) Cac san phdm in gia cdng cho nudc ngodi phai xuét khiu 100% ra
nude ngoai, khéng duoc tiéu thu trén ldnh thd Vit Nam;

b) Bén dat in phai chiu trach nhiém vé ban quyén ddi véi san phdm dit in.

4.2. T chirc, c4 nhan c¢6 nhu cu tiéu thu san phdm in gia cdng cho
nude ngoai trén lanh thd Viét Nam phai lam thi tuc nhip khau theo quy dinh
cta phap luét.

IL. THIET BI NGANH IN

1. V& viéc nhiap khiu may photocopy mau

1.1. Co quan, t6 chitc ¢ phép nhin diy di cin st dung may
photocopy mau dé phuc vu cho cong viéc ndi bo ctia minh thi duge xem xét
cho phép nhip khiu.

1.2. Pon vi st dung mdy photocopy mau phai ban hanh quy ché quan
Iy va sit dung may giri kém hd so xin cdp phép nhap khu. MAu quy ché dugc
dinh kém theo Thong tu nay.

2. Vé diing ky thiét bi nganh in

2.1. Co quan, t6 chitc sir dung may photocopy mau phai ding ky méy
photocopy mau v&i S& Thong tin va Truyén théng s tai. Mau ding ky st
dung may photocopy mau duge dinh kém theo Thong tu nay.

2.2. Céc thiét bj nganh in khéac khong phai ding ky va khong phai gin
bién s0.



III. CAP GIAY PHEP VA CAP LAI GIAY PHEP HOAT PONG IN

1. V& ho so xin cap gidy phép hoat dgng in

1.1. Hb so xin cap gidy phép hoat déng in clia co s& in phai tudn theo
cac didu kién chung quy dinh tai Nghi dinh s 105/2007/ND-CP.

1.2. So yéu ly lich ctia giam dbc hodc chi s¢ hitu kém theo ban sao c6
coéng ching cac van bang, ching chi (néu c¢6) quy dinh tai tiét b khoan 2 Pidu
6 Nghi dinh s6 105/2007/ND-CP duge hiéu nhu sau: Giam déc hodc chi s&
hitu co s in phai ¢6 so yéu 1y lich, van bang, chimg chi di dugc dao tao, bdi
dudng vé quan ly in do céc co s& dao tao chuyén nganh vé in cip va kém theo
cdc van b?mg, chitng chi khac (néu co).

1.3. Di voi gidy chimg nhan ding ky kinh doanh hoic quyét dinh
thanh ldp co sé in cia co quan chu quan quy dinh tai tiét d khoan 2 Piéu 6
Nghi dinh sé 105/2007/ND-CP cu thé nhu sau:

a) Co s¢ in la doanh nghiép, su nghiép c6 thu phai gui bén sao ¢é
chimg thuc gidy chimg nhén ding ky kinh doanh;

b) Co s& in su nghiép (co s¢ in phuc vu ndi bd khong in kinh doanh)
phai giri ban sao c6 chimg thuc quyét dinh thanh lap co s& in cla co quan
cha quan.

2. Vé viée cap lai gidy phép hoat déng in

2.1. Thosi han thuc hién viée cép lai gidy phép hoat déng in bao, tap chi,
tem chong gia 13 6 thang ké tir ngdy Théng tu 6 hiéu luc.

a) Co s& in bdo, tap chi, tem chdng gia cta co quan, t6 chirc & Trung
uong dang hoat dong 1ap hd so gui Cuc Xuit ban - B§ Théng tin va Truyén
thong d& duoc cp lai gidy phép.

b) Co s& in bao, tap chi, tem chéng gia cua co quan, t& chic thude dia
phuong dang hoat dong lap hé so giri S& Thong tin va Truyén thong so tai dé
duoc cip lai gidy phép.

2.2. Co s& in da dugc cip, dbi gidy phép sau ngay 01 thang 7 nam 2005
¢6 chitc ning in béo, tap chi, tem chéng gia thi khong phai d6i giay phép.

2.3, Trong thoi gian lam thu tuc dé cip lai gidy phép theo huéng dan tai
Théng tu ndy, co s& in ¢6 gidy phép hoat dong in dugc cap trude ngay 01
thang 7 nam 2005 van duoc tiép tuc hoat dong.

2.4, Co s¢ in béo, tap chi, tem chbng gia khong duge cAp lai gidy phép
sau thdi han quy dinh tai Théng tu nay phai ngimg hoat dfng.

2.5. Hb so xin cép lai giéy phép thuc hién theo quy dinh tai khoan 2
Diéu 6 Nghj dinh 105/2007/ND-CP.



K& tir ngay nhén di hd so hop 18, trong théi han 7 (bay) ngay lam viée,

© co quan quan Iy nha nude cb thdm quyén phai cép lai gidy phép. Trudng hop

khéng cép lai giiy phép phéi ¢6 vin ban tra 1&i néu 8 1y do.

IV. TO CHUC THUC HIEN

1. Théng tu nay ¢6 hiéu lyc thi hanh sau 15 ngay ké tir ngay ding
cong bao. _
2. Cuc Xuét ban c6 trach nhiém huéng dn thuc hién théng tu nay.
3. Trong qué trinh thuc hién, néu c6 vidng méic, d& nghi phan 4nh vé
B& Thong tin va Truyén théng (Cuc Xuat ban - sé 10 Pudng Thanh, Hoan
Kiém, Ha N6i) d& xem xét giai quy{:t/wc/

Noi nhin:

- Thu twréng Chinh phiy;

- Van phong Qudc hoi;

- Vin phong Chi tich nuér;

- Van phong Chinh ph;

- Vin phéong TW va céic Ban clia Pang;

- Cac B§, co quan ngang B, co quan thue Chinh phi;
- Vién Kiém sét nhin dan t5i cao;

- Toa 4n nhin dan t6i cao;

- Co quan TW ca céc doan thé; '

- HDND, UBND céc tinh, thanh phé tryc thude TW;

- 8& Théng tin va Truyén thong céc tinh, thanh phé tryc
thudec TW;

- Cong bao;

- Website Chinh phi,

- Cuc kiém tra VBQPPL (B8 Tu phép);

- Céc co quan don vi thudc BG;

- Lwu VT, CXB, PTT(400)




Mau 1
MAU QUY CHE QUAN LY VA SUDUNG MAY PHOTOCOPY MAU
Ban hanh kém theo Thong tw s6 04/2008/TT-BTTTT ngay 09/7/2008

ciia B¢ trudng BS Thong tin va Truyén thong

(Tén co quan ban hanh:)............... CONG HOA XA HOI CHU NGHIA VIET NAM
............................................... Poc lap — Tu do — Hanh phiic

QUY CHE
QUAN LY VA SUDUNG MAY PHOTOCOPY MAU......... (tén mdy) .....

- Can o Nghi dinh s6 105/2007/ND-CP ngay 21 thang 6 nam 2007 cla
Chinh phi va Thong tu s6 04/TT-BTTTT ngay 09/7/2008 cta Boé Thong tin va
Truyén thong huéng din mot s6 noi dung ctia Nghi dinh trén.

- D€ dam bao viéc quan 1y va st dung mdy photocopy mau hiéu qué va
an toan;

- D€ quy 13 trach nhiém c4 nhéan trong viéc quan ly, sit dung va bao vé
may, déng thoi 14 ndéi dung hudng dan cho nhan vién trong ........ (tén co
guan, t6 chiic) chdp hanh nghiém chinh quy dinh ctia (co quan, 16 chitc), ngan
ngtra hanh vi trdi phép luat;

Ban Lanh dao ........ (tén co quan, t6 chitc) ban hanh Quy ché€ vé quan
1y va sir dung may photocopy mau nhan hiéu....... bao gdm cac ndi dung sau:
Chuong I:
QUY DINH CHUNG

Piéu 1. My chi duoc dua vao sit dung sau khi d3 dang ky véi Co quan
quan ly Nha nuéce tai dia phuong.

Piéu 2. Chi dudc sir dung trong pham vi cong viéc ndi bd ctia co quan.
Khong duoc dilng vao muc dich kinh doanh dich vu ngoai thi truong.

Piéu 3. Khi khong c6é nhu ciu sit dung cin chuyén nhugng cho don vi
khéc hodc thay déi dia diém dat mdy phai bdo cdo bing van ban vdi cic co
quan hitu quan, khi cé gidy phép méi dugc thuc hién.
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Chuong IT:
QUY PINH VE BAO VE

Diéu 4. May photocopy ... dugc dit tai dia chi .... dudi su quan 1§ cia...

Dieu 5. Ngoai viéc chap hanh cdc quy dinh cla phdp luat trong qué
trinh in 4n cdc vin ban, tai liéu, cic nhan vién st dung mdy con phai nghiém
chinh chép hanh céc quy dinh bdo vé sau day:

* Ngudi chiu trich nghiém quan 1y may: (ho tén, chitc vu)

* Ngudi truc ti€p thuc hién sao chup van ban: Nhan vién chuyén lam
viéc sao chup (ho tén).

* Ngudi giam sat: (ho tén, chifc vu).

- Nhén vién phong copy thuc hién copy mau dudi su gidm sdt truc ti€p
cta Trudng phong Hanh chinh Quan trj hodc Chanh Van phong. Nguoi khong
c6 nhiém vu khong duge st dung may.

- Khi ¢6 su thay déi ngudi phu trach hay ngimg hoat dong, thi trudng don
vi phai bao cdo ngay véi S& Thong tin va Truyén thong va Cong an s tai (PC13).

Quan 1Y mdy:

L3p dén chiéu logo hodc ky hiéu clia co quan, té chifc trong may dudi
dang chim cho tit ca cic ban copy. Dang ky k¥ hiéu hodc logo chim cho co
quan quan 1y nganh va cong an dia phuong.

Quan 1y san pham d3 copy:

- Lap s6 theo déi chi tiét cac tai liéu da copy.

- Céc tai lieu dem copy phai dugc dién vao phi€u yéu ciu copy, c6 chit
ky clia ngudi yéu cdu va phai duge trudng phong phé duyét. Tai liéu da copy
duoc tra & ngan ti van thu.

- P&i vdi ban copy bi hdng phai vao s6 theo ddi va tiéu huy sau khi
Trudng phong Hanh chinh Quan tri hoac Chanh Vin phong kiém tra x4c nhan.

Chirong I11:
QUY PINH VE TRACH NHIEM

Piéu 6. Thi trudng co quan, t6 chifc...

- Chju trdch nhiém trudc Nha nude vé viéc st dung mdy photocopy ...
ding muc dich, ding quy dinh.

- Ra quyét dinh clt ngudi tryc ti€p quan 1y may bang van ban.

- Tao diéu kién va phuong tién cho nhitng ngusi dugc giao nhiém vu
hoan thanh trdch nhiém cla minh.

Piéu 7. Nhan vién truc ti€p phu trdch miy photocopy

- Chiu trach nhiém trude thi trudng co quan vé€ moi hoat dong clia mdy.

- Dam bao viéc sit dung may ding muc dich, nhiém vu va k€ hoach do
tha trudng co quan giao.



- Khi ¢6 vin d€ phat sinh phai bao cdo tha trubng co quan dé kip thoi
giai quyét.

- Chiu trach nhiém quan 1y mdy, phuong tién, vat liéu diing cho copy tai
liéu. Quan 1y thanh pham sau khi copy. ,

- Phan cong va chiu trdch nhiém v€ b6 tri st dung nhan vién truc ti€p
thuc hién nhiém vu copy cédc tai lieu phli hop véi cong viéc, dam bao chét
lugng san phdm va an toan, ding quy dinh.

- Don déc va kiém tra thuc hién ding Quy ché nay

Piéu 8. Nhan vién van hanh mdy photocopy mau.. ..

- Chiu trach nhiém hoan toan vé chét lugng va sé luong copy tai liéu
duogc giao.

- Trudc khi thuc hién copy céc tai liéu phdi ki€ém tra xem tai liéu ¢
ndm ngoai danh muc cho phép khong? Péng thdi chudn bi mdy mdc nguyén
vat liéu, nghién citu k§ lénh in d€ trénh sai sct.

- Chédp hanh nghiém chinh quy trinh copy. Khi phdt hién nhiing sai sot
va céc diéu kién k¥ thuat khong dam bdo chét lugng sén pham va khéng dam
bdo an toan phai bdo cdo ngay vdi nhitng ngudi c6 trdch nhiém dé kip thoi gidi
quyét.

- Tai liéu copy xong (ké ca in héng) phéi dé vao noi quy dinh, bdo quan
va ghi ddy di noi dung vao s6 theo dai va ky xédc nhan.

- Truéc khi giao tai liéu copy, phai kiém tra va ghi 6 giao nhén, k¥ giao nhan.

Chuong IV:
PIEU KHOAN THI HANH

Diéu 9. Tat ca cdc nhan vién ¢6 trach nhiém trong viéc quan 1y va van
hanh mdy photocopy mau ........ phai chdp hanh nghiém chinh Quy ch€ nay.
Néu vi pham s& chiu hinh thic ky luat thich hop.

Piéu 10. Quy ché nay niém yét tai noi dit may.

Sau khi dugc phé bién, quén triét, timg ngudi ¢6 trach nhiém sir dung va
quan 1y may phai ky vao bién ban da dugc pho bién Quy ch€ quan 1y va sk
dung may photocopy mau...

Thu trudng don vi

(K¢, ghi rd ho tén va déng dau)



Mau 2
MAU GIAY CHUNG NHAN PANG KY MAY PHOTOCOPY MAU

Ban hanh kém theo Thong tur s6 04/2008/TT-BTTTT ngay 09/7/2008
cua Bo truong Bo Thong tin va Truyén thong

. UBND (Tinh, Thanh pho)........ JR Cong hoa xi hgi chi nghia Vigt Nam
SO THONG TIN VA TRUYEN THONG......... Péc lap - Tw do - Hanh phiic
Sé:....o.o.. fociiiiii,

_ GIAY CHUNGNHAN
DANG KY MAY PHOTOCOPY MAU

5 3T I o] « )
Ten maAy, Ky MU MAY .. i e et aaee s
Pac tinh K thudt o e
NUGC SAD KUAL . .oeeveeeeeeee e, NEM SAN XUAL: . oev e,
Khuon khd ban photo 16n nhat:........ovi e,
SO AANE KY ITIAY . .+ eeetve ettt e e et e e e e e e e e e e e e et e e e
............ ,ngdy ...thang...nam .........

Giam dc S¢ Thong tin va Truyén thong
(Ky, ghi rd ho tén va dong dau)




